MKOY « Magpxkamucckast COII umenu Temupxanosa J./1. »

IIpuasiTO Ha 3aceqaHum Yr1BepxaeHo :
MeIArora4ecKoro coBera

MKOY MCO1ll
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IHosio:kenne 00 apxuBe




IoJio:kenne 06 apxuse

1. O0mue noJ1o:xenus

1.1. Hacrosmee /Tonoxcenue 06 apxuse MKOY « Maxsxanucexas COII nvenn
Temupxanosa J./I. » paspaboTaHo HA OCHOBAHUM [ IpumepHoOTro MoNoKeHus 00
dpXUBC OPraHM3aALUM, YTBEPKICHHOTO NpUKazoM DerepaabHOro apXUBHOro
arenrcTa Ne 42 ot 11 anpens 2018 roza, B cootercTBuu ¢ Koncruryuweit
Poccuiickoit ®enepanmn, ®enepanbHbiM 3aKkoHOM Ne 273-®3 o1 29.12.2012 roxa
«0O06 obpazosanuu B Poccuiickoit Oenepauun» B penakuum ot 1 cenrsa6ps 2020 rona,
YcraBom opraHuzaiuy, OCyIeCTBISIome 00pa3oBaTeIbHYI0 JESITeIbHOCTD.

1.2. launoe [Tonosicenue 06 apxuge ¢ wikone oNpenenseT COCTAaB JOKYMEHTOB apxuBa
00pa3oBaTebHOM OPraHU3alliK, YCTAHABIMBACT 3a/1aUK, HA3HAYCHHE U (QyHKIHH
OIKOJIbHOIO apXvBa, PErIaMEHTUPYET AEATEIbHOCTD JIMIA, OTBETCTBEHHOIO 3a
BC/ICHUC apXMBa B OPraHU3AIINH, OCYILECTBIIIONIEH 00pa30BaTENbHYIO
JEATENbHOCTb.

1.3. B cBoeii nedrenbHOCTH apXuB pykoBoacTByeTcs DenepanpHbiM 3aKoHoM Ne 125-
@3 or 22.10.2004 «O6 apxusBHOM aene B Poccuiickoit Oeneparyiny ¢ U3MEHEHUIMHU
Ha 28 nexabps 2017 roma, 3aKoHaMK, HOPMATUBHBIMH TIPABOBBIME AKTAMH
Poccuiickoit ®enepaimu, cydpexra Poccutickoii ®enepanun B cdepe apXUBHOTO
JI€JIa ¥ ICJIONPOU3BO/ICTBA, IPABUIAMU OpraHU3aLHM XPAHECHUS, KOMILUIEKTOBAHNS,
y4€Ta ¥ UCT0JIb30BaHMs IOKYMEHTOB ApXUBHOro (poHna Poccuiickoit ®eneparum u
APYTUX apXUBHbIX JOKYMCHTOB B I'OCYAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYTIPABJICHHUS W OpraHu3alysaX, JOKaTbHBIMU HOPMATHBHBIMU aKTaMU
0011e00pa3oBaTENbHOM OpraHU3aLiHn.

1.4. JTokyMeHTBI OpraHu3aLyy, OCYIIECTBIIMIOEN 00pa30BaTeIbHYIO AESITEIHOCTD,
HAMEIOLINE HCTOPUICCKOE, KYJIBTYPHOE, HAyYHOE, COIMATBHOE, SJKOHOMIUYECKOE U
IIOJIUTUYECKOE 3HAYCHHUE, COCTABIISAIOT FOCYAAPCTBEHHYIO YacTh APXUBHOTO (OHIA
Poccuiickoit @enepanuu, SBASIOTCS COOCTBEHHOCTHIO TOCYAAPCTBA U HOLUIEKAT
NOCTOSIHHOMY XPaHEHHIO B FOCYJapCTBEHHBIX apxuBax Poccuiickoit @eneparn. J[o
NIEpeNaYy Ha TOCYAapCTBCHHOE XPAHEHUE JaHHbIC TOKYMEHTH BPEMEHHO XPaHATCSA B
00meo0pazoBaTebHOM OpraHu3alyH.

1.5. B mxone 11 XpaHeHUs TOKyMeHTOB ApxuBHOro dgouga Poccuiickoii
Denepanuy U 3aKOHIECHHBIX JIETONPOU3BOICTBOM J0KYMEHTOB PAKTHIECKOTO
Ha3HAYEHMs, UX 0TOOpA, y4eTa, UCIOIb30BaHUS U MOJTOTOBKH K IEpeIade Ha
roCyIapCTBEHHOE XPaHEHUE CO3AETCS apXUB.

1.6. ApxmB co34aeTCsl Kak CaMOCTOSTENBHOE MOAPA3IeIEHHE, BO3IIABISIEMOE JIHLIOM,
OTBETCTBECHHBIM 32 BEICHUE apXUBa COTJIACHO NMPHKA3y TUPEKTOPa MIKOJIbI.

1.7. Opranusanys, ocyniecTBIsIONIas 00pa3oBaTelbHyI0 IeATEIbHOCTD,
00€ecCreynBacT apXuB HEOOXOIMMbIM ITOMENIEHHEM, 000PYIOBAHIUEM U KaPaMH.

1.8. O0meo6pa3oBarenpHas OpraHu3anysa 00€CeIHBacT COXPAHHOCTD, YIET, 0TOOD,
YHOPSAA0YCHUE Y UCITIOJIb30BaHKE JJOKYMEHTOB APXUBHOrO (poHIa Poccuiickoii
Oenepauyu, 06pa3yOIMXCS B €ro AesTeabHOCTH. OOGECIEYnBAET CBOEBPEMEHHYIO
nepeaady dTUX JOKYMEHTOB Ha FOCYAapCTBEHHOE XPAHEHUE.

1.9. Bee pabotsl, CBA3aHHbIE C OrOTOBKOM, TPAHCIIOPTUPOBKOM U Mepeaadei




APXHUBHBIX TOKYMEHTOB, IIPOU3BOJATCS CUJIAMH U 34 CUET IKOJIbI.
1.10. 3a yrpary u nopay noxymentos ApxusHoro (orga Poccuiickoii Denepanuu
AOJDKHOCTHBIEC JIMIIA OPraHU3AIUM, OCYLIECTBIISIOMEH 00pa30BaTeIbHYI0
ACATEILHOCTD, HECYT OTBETCTBCHHOCTh B COOTBETCTBUM C JICUCTBYIOIMUM
3aKOHOJIATENbCTBOM.
1.11. IlTkonbHEIH apXuB paGoTaET COrIacHO IUIAHY, YTBEPXKIAEMOMY JUPEKTOPOM
001meo0pa3oBarebHOM OpraHU3aLMH, U OTYMTHIBAETCS MEPE HUM B CBOEH padoTe.
1.12. KoHTposs fesiTeMbHOCTH apXHBa OCYIECTBIAET IUPEKTOP OPraHM3aluHy,
OCYIIECTBIIAIONIEH 00pa30BaTENIbHYIO IEATEIBHOCTb.
2. CocTaB 10KYMEHTOB apXuBa
2.1. B IIKOIbHBIN apXHB MOCTYIIALOT;
32KOHYCHHBIE JIEJIONIPOM3BOACTBOM IKOJIBI JOKYMEHTHI IIOCTOSTHHOTO XPaHEHMS,
00pa30BaBINMECS B AEATENBHOCTH CTPYKTYPHBIX TIOAPA3EIeHH I, JOKYMEHTHI
BPEMEHHOTr 0 (CBbiie 10 1€T) cpoka XxpaHeHUsI, HEOOXOAUMBIE B IIPAKTHIESCKOM
AEATENbHOCTH, JOKYMEHTHI 110 KagpaM U 00yYarOIIHMC;
JAOKYMEHTBI ITOCTOSIHHOT'O XPAHEHUS U 110 JIUYHOMY COCTaBY OpraHM3aLuii-
IIPEAIIECTBEHHUKOB;
JIMHBIE (POH/IBI BEAYIIUX PAGOTHUKOB OPraHU3alliH, OCYINECTBIIIONMEH
00pa3oBaTebHYIO JAEATEbHOCTD, IOCTYIMBILNE B APXHB;
CIy’KeOHBIE U BEIOMCTBEHHBIE W3 IaHNS,
CIIPaBOYHO-IIOMCKOBBIE CPEACTBA K JOKYMEHTAM U YUETHBIC JOKYMEHTHI ApXuBa
OpraHu3aliu, OCYIIECTBIIAIONIEH 00pa30BaTEIbHYIO AEITEIHHOCTb.
3. 3agauu apxuBa
3.1. OCHOBHBIMH 3a1auaMy apXUBa ABJISIOTCS:
3.1.1. Opranuzamys XpaHeHHs! JOKYMEHTOB, COCTaB KOTOPHIX MPEXYCMOTPEH
paszenomM 2 Hacrosimero [Tonoxenus.
3.1.2. KoMIuIEKTOBaHHE apXUBa JOKYMEHTaMH, 00pa30BaBIIMMUCS B IEATEIbHOCTH
OpraHu3alvy, OCYLIECTBIIAIOILEH 00pa30BaTENbHYIO ACITENTHHOCTb.
3.1.3. Vyer, obecrieuenrie COXpaHHOCTH, CO3aHIE HAYYHO-CIIPABOYHOTO aIapara.
3.1.4. Micnionp30BaHus JOKYMEHTOB, HAXO/ISNIMXCS HA XPAHEHUU B apXUBE IIKOJIBI.
3.1.5. TloaroroBka 1 CBOEBPEMEHHas Iiepeiada JOKYMEHTOB APXUBHOTO (POH/A
Poccuiickoit @enepaniy Ha HOCTOSHHOE XPAHEHHE B FOCY JapCTBEHHbIIH
(MyHHIMIIATBHBIN) apXUB.
3.1.6. Metoau4eckoe pyKOBOACTBO M KOHTPOJIb 38 ()OPMHUPOBAHKEM U OOPMICHHEM
JeJ1 B JeJIONPOU3BO/ICTBE IIKOJIBI M CBOEBPEMEHHOM TIepeiaueii uX B apXuB
00pa3oBaTenbHOM OpraHu3aIliy.
4. ®yHKIHHA apXHBa
B cooTBETCTBMM € BO3TI0KEHHBIMHU 33/1a49aMU apXUB OCYIIECTBIISET CIIEYIOIIME
(GyHKIMH:
4.1 Opranmsyer npueM J0KYMEHTOB MOCTOSHHOTO M BpeMEHHBIX (cBbime 10 ser)
CPOKOB XpaHECHHUS, B TOM YHCJIE 10 KapaM U 00yJaroIumMcsi, 00pa30BaBIINXCS B
ACATEIbHOCTH IIKOJIBI, B COOTBETCTBUM C YTBEPIKACHHBIM rPa)uKOM.
4.2 ObecrieunBaeT COXPAHHOCTD M BEAET YUET JOKYMEHTOB M (POHIOB, HAXOASAIIUXCS
Ha XpaHCHHWH B apxuBe 00111e00pa3oBareibHOM OpraHu3alim.
4.3 Tlpencrapiser B roCyAapCTBEHHbIN (MyHHIMITATbHbIN) apXUB YUYETHBIE CBEICHHS



00 00bEME M COCTABE XPAHALINXCA B APXUBE LIKOIIbI JTOKYMEHTOB ApXHUBHOT0 (ponIa

Poccuiickoit @enepayu 1 APYrux apXMBHBIX JOKYMEHTOB B COOTBETCTBHUH C

HIOPAIKOM rOCYIapCTBEHHOT'0 y4ueTa JOKYMEHTOB ApXUBHOro honga Poccuiickoii

Denepanmm.

4.4 CucremaTu3UpyeT U PasMeINaeT J0KYMEHTHI, IOCTYIAIIHE Ha XpaHEHUE B

IIKOJIBHBIM apXUB, 00Pa30BABIIMECS B XO€ OCYIIECTBICHUS IEATEIFHOCTH

OpraHu3alHy, OCYIIECTBIIIIONIEH 00pa30BaTEebHYIO AEATEILHOCTb.

4.5 PaspabarbiBaeT rpa UKy IpeICTABICHNS ONHCEH HA PACCMOTPEHIE IKCIIEPTHO-

NPOBEPOYHON KOMHUCCUH M NIEPEadyl JOKYMEHTOB ApxuBHOro goxga PO na

XPaHEHHE B FOCYTaPCTBEHHBIN (MYHULIMIAIBHBIN) apXUB.

4.6 OcyInecTBIIsET OATOTOBKY M IIPEACTABIISET:
Ha PaCCMOTPEHHUE U COIIACOBAHUE SKCIIEPTHON KOMHMCCHH LIKOJIBI OIMCH JEIT
NIOCTOSHHOI'O XPAaHCHMS, BpEMEeHHBIX (CBbilIe 10 JIeT) CpoKOB XpaHEHHs, B TOM
4HCIIe 0 KaZpaM U 00yYaroIIMCs], @ TAKXKE aKThI O BBIAEIEHHU K YHHITOKEHHIO
apXMBHBIX TOKYMEHTOB, HE MOJJIEKAIIKUX XPAHEHHIO, aKThl 00 yTpaTe TOKYMEHTOB,
aKThI O HCMCIIPABMMBIX IOBPEKICHUAX aPXUBHBIX TOKYMEHTOB;
Ha YTBEPXKIEHUE IKCIICPTHO-IIPOBEPOUHON KOMUCCUM YIIOJTHOMOYEHHOTO OpraHa
MCTIOJTHUTEIbHOM BIacTH cyObekTa Poccuiickoit @enepaiun B cepe apXHUBHOTO
Aena (nanee - OIIK apXuBHOTo yupexaeHus1) OMHCH A€ MOCTOSHHOTO XPAHEHHS;
Ha cormacoBanue OIIK apxuBHoro yupexneHus cyonekra Poccmiickoit ®eneparmun
(MYHHLIUTIATBHOTO apX¥Ba), B ClyYae HaACICHUS €r0 COOTBETCTBYIOIIUMM
MIOJTHOMOYMSAMMU, OIUCH JEJT TT0 TUIHOMY COCTaBY,
Ha cornacosanue JIIK apxuBHoro yupexnenus cyobekra Poccuiickoit ®eneparmu
(MYHHLIMIIATBHOTO apXWBa), B ClIy4ae HACICHHUS €r0 COOTBETCTBYIOIIUMHE
IIOJTHOMOYMAMM, aKThI 00 yTpare JOKYMEHTOB, aKThl O HEUCIIPABUMBIX
MIOBPEXKICHUAX apXUBHBIX IOKYMEHTOB;
Ha YTBEPKACHHUE JUPEKTOPY IIKOJIBI OIMCH JIEN IOCTOSTHHOIO XPaHEHUS, OTACH
BpeMEHHBIX (cBbIIE 10 J€T) CPOKOB XpaHEHUS, B TOM YKCJIE OTIMCH A€ 10 KaapaM
1 00y4aroIUMCS, aKThl O BBIJIEICHHU K YHUITOXXEHHIO apXUBHBIX JOKYMEHTOB, HE
NOUIEKAIIMX XPAHEHUIO, aKTbl 00 yTpare JOKYMEHTOB, aKThl O HEHCIIPABUMBIX
ITOBPEXAECHUAX apXUBHBIX IOKYMEHTOB, YTBEPKICHHbIE (coracoBanHbie) DI 1K
UJIM TOCYIapCTBEHHBIM apXUBOM CyOnekTa Poccuiickoii @enepanuu
(MYHHULMITAIBHBIM apXUBOM) B CITy4ae HaJICIICHHS €r0 COOTBETCTBYIOIIUMHU
TIOJTHOMOUMSIMH.

4.7 Opranusyer niepegady 10KyMeHToB ApxusHoro ponnaa Poccutickoit Peneparun

Ha IIOCTOSIHHOE XPaHEHUE B TOCYIAPCTBEHHBIN (MYHUIIMITAJIbHBIN ) apXUB.

4.8 OpranusyeT ¥ MPOBOJUT 3KCIIEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX (CBBIIIIE

10 neT) cpokoB XpaHeHHUs, HAXOAAIIUXCS HA XPAHSHUN B apXUBE IIKOJIbI B LIEIIAX

0T0O0pa JOKYMEHTOB ISl BKIIFOUEHHS B COCTaB ApXuBHOro (poHna Poccuiickoit

®enepanyu, a TAKKE BBISBICHUS JOKYMEHTOB, HE MOJUISKAIIUX JallbHEHILIEMY

XPaHEHHUIO.

4.9 YyactByer B paboTe SKCIIEPTHON KOMUCCHH OPTraHU3AI|H, OCYIIIECTBIISIOMICH

00pa3oBaTEIbHYIO ACSITEILHOCTD.

4.10 ITpoBoaut MeponpUsITHS 1O 0OECIICUCHHIO COXPAHHOCTHU JIOKYMEHTOB,

HaxO[AIIMXCS HA XPaHEHUH B apXUBE OpraHU3alliy, OCYIIECTBIISIOMEH




00pa30BaTENbHYIO JEATENHHOCT.

4.11 Opranuzyer HHQOPMHUPOBAHKE aIMHUHECTPALIUM U PAGOTHUKOB IIKOJIBI O
COCTaBE M COACPIKAHUH IOKYMEHTOB apXUBa OPraHU3AIIUH, OCYIIECTBIISIOIEH
00pa3oBaTeNbHYIO AEATEILHOCTD.

4.12 NudopMupyeT noap30BaTeeii o BONpocaM MECTOHAX0KICHHUS apXHBHBIX
JIOKYMEHTOB.

4.13 Opranmsyer BbIIavYy JOKYMEHTOB U e A paGOThI B yIUTEThCKOM MM BO
BPEMEHHOE MOJIb30BaHME.

4.14 HicnonHsieT 3a1pochl OpraHM3alliii M 3aABJIECHUS TPAKIAH 00 YCTAHOBJICHUH
TPYIOBOTO CTa)Ka U IPYTUM BOIIPOCAM COLIMAIBHO-TIPABOBOTO XapakTepa, B
YCTaHOBJICHHOM ITOPSKE BBIAAET KOIMUU TOKYMEHTOB U apXHUBHBIE CIIPABKH.
4.15 Beger y4er HCHOIBb30BaHKUS JOKYMEHTOB apXuBa 0OPa30BaTEIbHOM
OpraHU3aLMH.

4.16 Co3naer (oH[ MOIH30BAHUS aPXUBA IIKOJIBI K OPraHU3YeT €ro UCIIOIb30BaHUE.
4.17 OcyluecTBIsAeT BEICHUE CIIPABOYHO-TIOMCKOBBIX CPEACTB K TOKYMEHTaM
LIKOJIBHOro apxusa. Co3/1aeT, MOMOIHAET U COBEPIIEHCTBYET HAYYHO-CIIPABOYHbIM
anrmapar K XpaHsuMcs B apXUBE JielaM U JOKyMEHTaM.

4.18 YuactByeT B pa3pa00TKe JOKYMEHTOB OPTaHU3AIMH, OCYIIECTRBISIOMEH
00pa3oBaTeNbHyIO AEATEIBHOCTD, [0 BOMPOCAM apXUBHOTO JIeJIa U
NEJIOTIPOM3BOICTBRA.

4.19 Oxa3bIBaeT METOAMYECKYIO ITOMOIIIb:

o cyx0e€ JeI0npOr3BOACTBA IIKOJIbI B COCTABICHUH HOMEHKIATYPBI ACI,
($opMHUPOBAHUHU U OPOPMIICHUH JEJT, KOHTPOJIUPYET NMPABUIBHOCTD (POPMUPOBAHUS
1 o(popMIIEHUS A€ B ICTIONPOU3BO/ICTBE;

o CTPYKTYPHBIM MOAPA3IECICHUAM U paOOTHHUKAM IIKOJIBI B IIOATOTOBKE JOKYMEHTOB
K TIepeJjaue B apXyB OPraHU3al[|uK, OCYIIECTBISIONIEH 00pa3oBarTeIbHYyIO
JIESTENBHOCTb.

4.20 Y4acTByeT B TIPOBECHAN MEPOTIPUATHIA 110 MOBBIIUICHUIO KBAIN(UKALIAN
paboOTHHUKOB apXMBa U CIyKObI IE€JTOTPOU3BOJCTBA 00pa30BaTEIbHOM OPraHU3aALIAH.
S. IlpaBa apxuBa

J171 BBITIOJTHEHUS BO3JIOXKEHHBIX 3a7a4 M (PYHKIIUIA JTUII0, OTBETCTBEHHOE 33 apXuB,
HMEET TIPaBo:

5.1. IlpeacTaBasTh TUPEKTOPY OpraHH3AIMH, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO
JESITeNIbHOCTD, NIPEUIOKEHNS 110 COBEPILIEHCTBOBAHUIO OPraHU3aLuy XPaHEHNs,
KOMIUIEKTOBAHUS, YUE€Ta U UCIOIb30BAHMUS APXUBHBIX JOKYMEHTOB B apXUBE IIKOJIbI.
5.2. KoHTpompoBaTh BHITIOJHEHUE YCTAHOBICHHBIX TIPABII pabOThI C JOKYMEHTaMU
B CTPYKTYPHBIX IOJPA3ACICHUSIX OpraHU3aliy, OCYIECTBIIIOLIEH
00pa30BaTENBHYIO AEATEILHOCTD.

5.3. 3anpammBaTh OT CTPYKTYPHBIX MOApa3ae/ieHU U paOOTHUKOB LIKOJIbI CBEIECHN,
HeoO0XxoauMBbIe 1711 paboThl apXKBa, C YIETOM 00ECIIEUEHHU BBIIIOJHEHHS BCEX
BO3JIO’KEHHBIX HA apXUB 33124 ¥ (PYHKIHIA.

5.4. JlaBaTh pa3bsICHEHUI U PEKOMEHJALIMH I10 BOIIPOCaM, BXOIIILINM B
KOMIIETEHIIMIO apXHUBa OpraHU3aliy, OCYIIECTBIBIIOENA 00pa30BaTEIbHYIO
JESATENBHOCTb.

5.5. ladopmupoBaTh CTPYKTYpPHBIE NOAPA3ACTEHHS TIKOJBI O HEOOXOTUMOCTH




NIEpEaaIn TOKYMEHTOB B apXUB B COOTBETCTBUM C YTBEPIKICHHBIM IPa(UKOM.
5.6. IlpuauMarh yqacTue B 3aceJaHuaX SKCIEPTHOM KOMUCCHH
00111e00pa3oBaTENbHON OPraHU3aLMK, & TAKKE B IKCIIEPTHO-IPOBEPOTHOM KOMUCCHY
YIIOJTHOMOYEHHOI 0 OpraHa UCIOJTHUTENBHOM BIacTH cyObekTa Poccuiickoi
@enepauuu B cepe apxXUBHOIO J€EIa.
6. OTBETCTBEHHOCTD 32 (PYHKIHOHMPOBAHHE APXHBA
6.1. Hasnauennoe npukazom jupexropa MKOY « Magkanucckas COII nmenn
Temupxanosa 3./I,» 1UI0, OTBETCTBEHHOE 3a BEJICHUE APXUBA, HECET
[IEPCOHAILHYIO OTBETCTBEHHOCTS 34:
BBITIOJTHEHHE BO3JIOKEHHBIX HA apXUB 33734 U (PYHKIMI B COOTBETCTBHH C
JIEACTBYIOMINM 3aKOHOIATEILCTBOM POCCHIICKOIM Denepanuy;
OpraHU3aLUI0 pabOThl APXUBA, CBOCBPEMEHHOE U KBATHU(PUIMPOBAHHOE
BBITIOJIHCHHE TIPUKA30B, PACIIOPSDKEHU, IOPYYESHUNA BHIIECTOSILETO PYKOBOICTBA,
JCUCTBYIOIIMX HOPMATUBHO-IIPABOBBIX AKTOB TI0 CBOEMY IPOQHIIIO IESTEILHOCTH,
palroHaNbHOE U 3(PPEKTUBHOE HCIIOIb30BAHUE MATEPHATbHBIX, (PMHAHCOBBIX U
KaJIpOBBIX PECYPCOB;
COCTOSIHHE TPYAOBOM U MCIIOJHUTENIbCKOW JUCUIUIUIMHBI B APXUBE, BHIIIOJTHEHHUE
CBOMX (DYHKIIHOHATHHBIX 00A3aHHOCTEMH;
COOJIIOICHNE TIPAaBUII BHYTPEHHETO PACIOPSIKA, CAHUTAPHO-
IIPOTUBOSIUAEMHYECKOIO PEKUMA, POTUBONIOKAPHON OE30MIACHOCTH U TEXHUKHU
0€30I1aCHOCTH,
BE/ICHUE JIOKYMEHTAI|H, IPETYCMOTPEHHOH IEHCTBYIOIMIMMHA HOPMAaTHUBHO-
IIPaBOBBIMH JIOKYMEHTAMU;
IIPEAOCTABJIEHUE B YCTAHOBIEHHOM MOPSIKE TOCTOBEPHOM CTATUCTUIECKON ¥ MHOM
MHpOpMAaLUK O AESITEIbHOCTH apXUBa,;
TOTOBHOCTH apX#Ba K padoTe B YCIOBHAX YPE3BbIUANHBIX CUTYaLIUHA.
6.2. OTBETCTBEHHBIE 32 BEACHUE JICTONPON3BOACTBA, IIOITOTOBKY U IIPE/ICTABICHHE
JIOKYMEHTOB Ha XpaHEHHE B apXUB, HA3HAYAIOTCSA JUPEKTOPOM OpPraHM3aLiy,
OCYILECTBISIONIEH 00pa30BaTENbHYIO JEATEIbHOCTb.
6.3. KOHTpOJIb AEATENBHOCTH apXHUBA OCYLIECTBIIAET JUPEKTOP OPraHM3alIHH,
OCYILECTBISIONIEH 00pa30BaTENbHYIO JEATEIbHOCTb.
7. KommiiekToBaHue apXuBa
7.1. TloarotoBka JOKyMEHTOB K MEpeavue B apXuB 00pa30BaTeIbHON OpraHu3aliy
BKJIFOYAET 3KCIEPTU3Y HAYYHOM U MPAKTUYECKOH [IEHHOCTH TOKYMEHTOB,
oopmileHHUE J1ET, COCTABJIEHUE OTUCH.
7.2. DKcnepTU3a IEHHOCTH JOKYMEHTOB.
7.2.1. DkcniepTr3a HEHHOCTH IOKYMEHTOB — ONPEIETICHNAE IEHHOCTH JOKYMEHTOB C
IEJIBI0 0TOOPA WX HA XPAHEHHUE U YCTAHOBJIEHUE CPOKOB XPAHEHUS. DKCIEPTU3Y
LEHHOCTH JIOKYMEHTOB B 00pa30BaTeIbHOU OpraHu3ali OCYLIECTBIIAET MOCTOSHHO
JEHCTBYIOIIAs KCIIEPTHAS! KOMUCCHSL.
7.2.2. DkcniepTHAs KOMHCCHS Ha3HAYACTCS MPUKA30M AUPEKTOpa IKOIBL. B cocras
DKCHEpTHON KOMUCCHUH BKJIFOYAIOT HE MEHEE TPEX COTPYAHUKOB, B TOM YHCJIE B
0053aTeIbHOM TIOPSI/IKE JIULIO, OTBETCTBEHHOE 3a BEJICHUE apXUBA IIKOJIbI, U
JUPEKTOP MYHHIMITAILHOTO apXuBa (TI0 coryiacoBanmio). CekperapeM DKCIIEPTHON
KOMHCCHH Ha3HA4YaIOT CeKpeTaps 00pa30BaTeIbHOM OpraHu3alyy. JKCIIepTHas




KOMUCCHS Ha 3aCEJaHUAX PACCMATPUBAET: HOMEHKIATYPY /€] IKOJbI, OIKUCH €T
IIOCTOSSHHOT'O XPAHEHUS U 110 JIMYHOMY COCTaBY, aKThl HAa JJOKYMEHTDI, BbIJIEISIEMBIE K
YHUYTOXKEHUIO.

7.3 Odopmuenue aen

7.3.1. Jlena nmocTosSHHOT'O XpaHEHUS MOAIMINBAIOTCS B TBEPIYIO O0I0XKKY CYpPOBBIMU
HUTKaMH. JIUCTBI HyMEPYIOTCS B IPABOM BEPXHEM YTy IIPOCTHIM KapaHAAIIOM.
KonugecTBo MMCTOB B KaKI0M JeJie He J0JDKHO npeBbiarh 250. B koHie nena Ha
OTJEJILHOM JIUCTE COCTABIISIETCS 3aBEpUTEIIbHAS HAIIHUCh.

7.3.2. Ha 00510%KKe 1€71 HOCTOSIHHOT'O XPaHEHHUS JOJIKHBI ObITh MPOCTABJICHBI
CJIEAYIOLIME PEKBU3UTHI: TIOJIHOE HAUMEHOBAHUE BHIINIECTOSILEN OpraHU3aLlY,
HalMEHOBaHUE 00pa30BaTENIbHON OpraHU3aly, HoMep (MHIEKC) Jelia 0
HOMEHKJIaType, 3arojIOBOK JeJia, KOJIMIECTBO JIUCTOB, CPOK XPAHEHHUS UM OTMETKA
«XpaHUTh TOCTOSTHHOY, HOMEP (POH/IA, OMUCH, JENa.

7.3.3. Ilo oOKOH9YaHWH JETONPON3BOACTBEHHOT0 '0/1a B O()OPMIICHHBIE 00JIOKKH eI
HOCTOSIHHOT'O XPAaHEHUSI BHOCATCS HEOOXOAUMBIE YTOUHEHUS: B 3ar0JIOBKH JIET,
COZIep KAIUX PACTIOPSAUTEIbHBIE JOKYMEHTHI (TIPHUKa3bl, IPOTOKOJIBI), BHOCATCS
HOMEPA; €CITH JIEJI0 C NMEPETUCKON COCTOUT W3 HECKOJIBKMX TOMOB, B K&XK/IOM TOME
YKa3bIBACTCSA KOPPECIIOHCHT, aBTOP, TEPPUTOPHUS, JPYTrUe JaHHbIE. B KaXI0M TOME
yKa3bIBAETCH J1aTa (YKMCII0, MECALl, T0/T) Havyala U OKOHYAHUS JaHHOI'O ToMa. TOYHbIE
JaThl TIPOCTABJIFOTCS. HA 00J0XKKaX IJIs1 OBICTPOro IIOUCKA JOKYMEHTOB B
MOCIEAYIONMEM; 3 3aBEPUTEIHHOM HAAMUCH HA O0JIOXKKY [1eJ1a BEIHOCHUTCS
KOJIAYECTBO JUCTOB B JIETE.

7.3.4. Hagnucu Ha 00JI0KKax JeJI OCTOSHHOIO U T0JINOBPEMEHHOT0 XPAHEHUS
CJIEYET MPOU3BOIUTH YETKO, CBETOCTOMKMUMH YEPHIIAMHU.

7.3.5. Jlna ydera KOJIHYeCTBA JIUCTOB B JIeNie M (PUKCali 0COOEHHOCTEH X
HYMEpALUU Ha OTJEbHOM JIUCTE COCTABISETCS 3aBEPUTENIbHAS HAIIIHCh.

7.3.6. B 3aBepUTEIbHON HANNKMCH YKAa3bIBACTCS KOIUYECTBO JIUCTOB (LppamMu 1
MIPOIMKCHIO) B JIejie. 3aBEpUTEIbHAS HAINCh [TOITUCHIBAETCA COCTABUTEIIEM C
yKa3aHUEM €ro JIOJDKHOCTHU U 1aThl COCTABIICHUS.

7.3.7. BHyTpeHHSS OMKCH COCTABJISETCS K JIeJIaM IIOCTOAHHOIO U TOJTOBPEMEHHOI O
(cBoime 10 ner) cpoxa xpaneHus, CQOPMUPOBAHHBIM I10 PA3HOBUIAHOCTSIM
JIOKYMEHTOB, 3ar0JIOBKH KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJICPIKAHUE
JOKYMEHTOB (0c000 LIeHHbIE, IUYHBIE Je71a U JIP. ).

7.8. Ommcanue TOKYMEHTOB IIOCTOSSHHOT'O CPOKA XPaHEHHS.

7.8.1. Ormcu cOCTaBIIAIOTCS Pa3IebHO Ha JAeJia [IOCTOSHHOI0 XPaHEHUSI 110
OCHOBHOI JISATEIHHOCTH U Ha Jiejia [0 JINYHOMY COCTaBYy.

7.8.2. Omucu COCTaBISIOTCS AENONPOU3BOIUTEIEM.

7.8.3. Onmck BeeTCd B €IUHOM BaJIOBOM HYMEPALIMM B TEUEHUE HECKOJIBKHX JIET.
7.8.4. Ha mena ¢ MCTEKIIMM CPOKOM XPAHEHHUS COCTABIIAETCS akT 00 YHHITOKCHUH.
7.9. Jlena BpeMEHHOTO XpaHEHUS 0(OPMILIFOTCS. YIPOLIEHHO: OHU HE TIOAIIMBAIOTCS,
JMCTHI B HUX HE HYMEPYIOTCS, YTOUHEHHE Ha 00JI0KKAX HE IPOU3BOUTCS, OTMCH Ha
JieJ1a He COCTaBIIAIOTCS, YUET BEACTCS 110 HOMEHKIIAType JEL.

7.10. Omucanue JOKYMEHTOB IMOCTOSIHHOTO CPOKa XPaHEHUS.

7.10.1. TTo oxOHYaHMH JETIONIPOU3BOACTBEHHOTO rojia B 00pa3oBareIbHOM
OpraHu3alyy MPOU3BOJUTCS OTOOP TOKYMEHTOB IIOCTOSHHOIO CPOKa XpaHESHUs Ui




BKIIFOYCHNA MX B OIUCh. OmKCh COCTOMT M3 TOJOBBIX Pa3/ie/ioB, BHYTPHU roja aeja
PacHoJIararoTCs 1o CTENEHU 3HAYMMOCTH ¢ Y4€TOM HOMHHAIBHOTO TIPUHIMIIA (B
COOTBETCTBUM C HOMEHKJIATypOi 00pa30BaTeIbHON OpraHu3aIuy).

7.10.2. Ormicu coCTaBISIIOTCS Pa3ebHO Ha /1eja TIOCTOSHHOIO XpaHEHUS 10
OCHOBHOM JIESTEIbHOCTH U Ha Jef1a 0 JINYHOMY COCTABY.

7.10.3. OmmcH cOCTaBIISFOTCS CEKPETApEM.

8. 3ak/I0unTe/ILHBIE MOJI0KeHHS

8.1. Hacrosmee /Tonoxcenue o wxonsnom apxuse MKOY « Mamkaaucckas COIII
uvMend Temupxanosa 9./1, » SBIseTCA TOKAILHBIM HOPMATHBHBIM aKTOM,
npuHEMaercs Ha O0uieM coOpaHuy paGOTHHKOB MIKOJBI ¥ yTBEPKAaeTcs (6o
BBOJIUTCSI B ICHCTBUE) IPUKA30M JUPEKTOPA OPTAHU3AIIAY, OCYLIECTBILIOMEH
00pa3oBaTENBHYIO AEATEILHOCTb.

8.2. Bce U3MEHEHUS U JIOTIOJTHEH NS, BHOCUMbIE B HacTosmiee [1onoxKenye,
0(OPMIISIOTCS B MHCHMEHHOM (hOPME B COOTBETCTBUHM JSHCTBYIONIIM
3aKOHOJaTeNbCTBOM Poccuiickoit deneparmu.

8.3. Tlonoxenue 06 apxuBe 061e00pa30BATENFHON OPraHU3aLAN IPUHIMACTCS Ha
HEONpPEeIeICHHbIN CPOK. M3MeHeHus U nononHeHns K [10I0KEHIIO IPUHUMAIOTCSA B
NOpsIIKE, MPeAYyCMOTPEHHOM I1.8. 1. HacTosmero [Tomoxenus.

8.4. ITocne npunstus [Tonoxenus (M1 H3MEHEHUI U TOTIOHEHH OT/IEIbHBIX
MYHKTOB U Pa3/ieJIOB) B HOBOH peIaKIMy MpeIbIIyInas peaakiys aBTOMATHIECKH
yTpauMBaET CUITY.



